KacbAHOB noanucato

undposon

a TaTbsAHA noanucso:

KacbaHoBa TaTbsiHa

CrenaHos e 13 POCCHIICKASI ®EJIEPALHS
Ha 12:05:18 +03'00' KPACHOJAPCKHUU KPAU

AIMMHUCTpPaNUA MYHUIIMIIAJIbHOTO 00pa3oBanus ropox Kpacuonap
MyHununajibHoe 010/1:keTHOe 00pa3oBaTe/bHOE YUpe:KIeHue JONOJTHUTEIHLHOT0
00pa30BaHUAA MYHUIIMIIAJIBbHOTO 00pa3oBanusi ropox Kpacnonap

«HeHTB JIETCKOI0 TBOPYECTBA H HCKYCCTB «HOonneiHbII

350004, Poccuiickas @enepanusi, KpacHogapckuii kpaii, ropon KpacHomap,
3anaHblil BHYTPUTOPOJICKOM OKpYT, yi. AiMa-ATHHCKas, 2
WMHH 2308075394 OI'PH 1022301204771
Ten.(8861) 261-85-50, 261-72-52 e-mail: artshcool24@mail.ru

ITPUKA3

«23» suBaps 2024 r. Ne 1/3-YBP

O HazHaYeHUH JOJAKHOCTHOIO JIMIIa,
OTBETCTBCHHOI'0O 32 OPraHu3anuio oﬁpaﬁoTKn NMEePCOHATBHBIX JAHHBIX

PykoBonctBysick TpeboBanmsimu  DenepanbHoro 3akoHa ot 27.07.2006 Ne 152
«O NEpCOHANIBHBIX OAaHHBIX», B MNCIIAX OpraHu3alnuun 06pa6OTKI/I MNEPCOHAIBHBIX JaHHBIX B
MBOY O UIATull «O6uneitneni" (manee — Opranu3anus), OOECHEYCHHS 3aIlUThI
NEPCOHANBHBIX JAHHBIX U HHPOPMALMOHHOM Oe3omacHocTH OpraHu3anum,

NPpHUKAa3blBalo:

1. Ha3HauuTh OTBETCTBEHHBIM JIMIIOM 3a OpraHU3aIMI0 00pabOTKH MepCOHANBHBIX
naHHbIX B OpraHusamnuu 3aMmectutens gupekropa Jlirooommi Dneonopy KoHcTaHTHHOBHY.

2. VrBepauth MHCTPYKIMIO OTBETCTBEHHOTO 3a OpTraHU3AINI0 00pa0OTKU MEPCOHATBHBIX
nanHbix B Opranuzanuu (IIpunoxenue).

3. OTBETCTBEHHOMY 3a OpPTaHU3AIMI0 00PAOOTKH MEPCOHATBHBIX JaHHBIX:

- B cCBoedl pabore pyKOBOJACTBOBaThCs TpeOoBanusMu DenepaabHOro 3aKoHa
oT 27.07.2006 No 152-®3 «O mepCOHAIbHBIX MAaHHBIX» M HHBIX 3aKOHOJATEJIbHBIX aKTOB,
pyKoOBOAALIMX U HOpMATUBHBIX JOKyMeHTOB PCTOK, OCB, ®enepanbHOi Ciry:KObI 110 HAI30PY
B chepe cBA3M, HMHPOPMALMOHHBIX TEXHOJOTMM M MAacCOBBIX KOMMYHHMKAIUM, a Takxke
npuHATBIMU B OpraHu3aldd JIOKAJIbHBIMA ~ HOPMAaTUBHBIM aKTaMUd W OpPraHU3alMOHHO-
pacnopsAUTENbHBIMA JOKYMEHTAMU;

- OCYLIECTBJIATH CBOIO JESATECIBHOCTh B COOTBETCTBUHU ¢ MHCTpyKIMEH OTBETCTBEHHOIO
3a OpraHu3aluio 00pabOTKU MepCOHANBHBIX NaHHBIX ([IpunojkeHue Kk HacTOALIEMY MPUKA3Y ).

4. B cnyuae otcyrctBusi JlioGommun D.K., e€ momHOMOuYMsS Kak OTBETCTBEHHOTO
3a OpraHu3aiuilo  oOpaOOTKM TEpPCOHAJIbHBIX JAaHHBIX MOTYT OBIThb MEepeJaHbl HHOMY
JIOJKHOCTHOMY JIMILY B COOTBETCTBHHM C NMPUKA30M pyKoBoauTesss Opranuszanuu.

5. CekperapuaTy JOBECTH IMPHUKA3 10 YKA3aHHBIX B HEM COTPYAHUKOB (1101 POCIIHCH).
6. KoHTpOJIb 32 BBIMOJIHEHNEM HACTOSIIEr0 MPUKa3a OCTaBIISAIO 32 COOOM.

JdupexTop T.C. KacbsiHOBa

C npuka3oM 03HaKOMJIeHA J.K. JTrodommun
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[Tpunoxenue 1
K MpUKa3y
Ne 1/3-YBP ot «23»01.2024 r.

NHCTPYKIUA
OTBETCTBEHHOTI O 3A OP'AHU3AIIIO
OBPABOTKMH ITEPCOHAJIBHBIX JTAHHBIX

B MBOY IATuM «FO0ouneiiHbIi»

I. OBIME ITOJIOKEHUA

Hacrosimmass MHCTpYKIMS ONpeAessieT IpaBa, OOS3aHHOCTH W OTBETCTBEHHOCTH JIHIIA,
OTBETCTBEHHOT'O 3a OpraHU3aluilo 00padOTKM MepcOHAIBHBIX AaHHBIX B MBOY I[JTull
«¥O0uneiinpiii» (nanee — OpraHusalys, ornepaTop NEPCOHATBHBIX TaHHBIX).

OTBeTCTBEHHBII 3a OpraHu3alnuio OOpadOTKM TEPCOHANBHBIX JAaHHBIX HAa3HAYAETCs
IpUKa30M pykoBoauTesss OpraHu3aiuy U3 Yuciia 3aMecTuTeneil pykosoautenss Opranusaiuu.

OTBETCTBEHHBI 3a OpraHU3alUI0 O0paOOTKH NEPCOHAIBHBIX JAHHBIX IMOJYUHSAETCS
pykoBoauTento OpraHuzaluu, MOJIy4YaeT yKa3aHUsT HEMOCPEACTBEHHO OT HEro M MOJAOTYETEH
TOJIBKO pyKoBouTeN0 Opranusanuu.

OTBETCTBEHHBIM 3a OpraHu3auilo o0pabOTKM MEPCOHANBHBIX JAaHHBIX B CBOCH
ACATCIIbBHOCTH PYKOBOJACTBYCTCA:

- ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX);

- TpebGoBanussMM K 3alIUTe MEPCOHAIBHBIX MJAaHHBIX IMpu HX 00paboTke B
MHQOPMALIMOHHBIX CHCTEMaxX MEepCOHAIbHBIX JAHHBIX, YTBEP)KICHHBIMH I1OCTaHOBJICHHEM
[IpaButensctBa Poccuiickoit @eneparuu ot 01.11.2012 Ne 1119;

- [onmoxxenneM 00 OCOOEHHOCTSIX 00PaOOTKU MEPCOHATBHBIX JAHHBIX, OCYIIECTBISEMOM
0€3 UCIOIP30BaHUs CPEICTB aBTOMATH3AIMH, YTBEPKICHHBIM MTocTaHOBIeHHEM [IpaBuTenbpcTBa
Poccuiickoit denepanuu ot 15.09.2008 Ne 687;

- Ilpukazom @enepanbHOil CIIyKOBI 10 TEXHUYECKOMY U SKCIOPTHOMY KOHTPOJIO OT
18.02.2013 Ne 21 «O06 ytBepxkaennu CocTtaBa U CoAep)KaHUs OPTraHU3AIMOHHBIX H TEXHUUECKUX
Mep 10 o0ecreyeHnio Oe30MacHOCTH TEepPCOHANbHBIX JaHHBIX MpU HMX 00paboTke B
MH(POPMALMOHHBIX CUCTEMAaX MEPCOHAIBHBIX TaHHBIXY;

- Ilpukazom denepasbHON CIIyX)OBI MO TEXHHYECKOMY M SKCIIOPTHOMY KOHTPOJIIO OT
11.02.2013 Ne 17 «O06 yTBepxkIeHHH TpeOOBaHMM O 3amuTe HH(YOPMAIMN, HE COCTABISIONICH
roCy/IapCTBEHHYIO TallHY, COJIepKaleiicsl B TOCYJapCTBEHHBIX HH()OPMALIMOHHBIX CHCTEMAaX);

- Hactosimerd MHCTpyKUne.



II. YHKIIMOHAJIBHBIE OBA3AHHOCTH

OTBEeTCTBEHHBIN 3a OpraHU3alMi0 OOpPaOOTKM TIEPCOHANBHBIX JJAaHHBIX PYKOBOIHT
NOJIYMHEHHBIMU M KOOPAWHUPYET ACSITEIBHOCTb CTPYKTYPHBIX NoApasjeneHuii OpraHusanuy B
obsacti 00pabOTKN IEPCOHATILHBIX JIAHHBIX.

OTBETCTBEHHBIN 32 OPraHU3AUI0 00PAOOTKH MEPCOHATBHBIX JaHHBIX 00sI3aH:

- OpraHU30BBIBATH IPHUHATHE IIPABOBBIX, OPraHU3alMOHHBIX U TEXHUYECKUX MEpP I
o0ecreyeHns 3alIUThl IePCOHANBHBIX JaHHBIX OT HEMPABOMEPHOI'O MJIM CIIy4aifHOTO JOCTyHa K
HUM, MX YHUUYTOXXCHMs, W3MEHEHUs, OJIOKUPOBAHMSA, KOIMPOBAHMS, IPEAOCTABICHHUS,
pacIpoOCTpaHEHHUs], a TAKKE OT MHBIX HEIIPAaBOMEPHBIX JICUCTBUN;

- OCYIIECTBISTH BHYTPEHHUH KOHTPOJb 3a COOJIIOJIGHUEM ONEpaTOpOM M €ro
paboTHMKaMH 3aKoHOAATeNbcTBa Poccuiickoit denepannu O MEPCOHAIBHBIX JAHHBIX, B TOM
YUCJIIC TpGGOBaHI/Iﬁ K 3alIUTC NCPCOHAIBHBIX NJAHHBIX, a UMCHHO OPraHU30BbIBATH IMPOBCACHUC
MEepUOINUYECKUX (He MEHEE OJHOTO pasa B T'0Jl) MPOBEPOK COOTBETCTBHS 0OPaOOTKM M 3aIUTHI
NEPCOHAIBHBIX JTAHHBIX YCTAaHOBJIEHHBIM TpeOoBaHUsAM. O pe3yibTaTax MPOBEICHHON MPOBEPKH
U Mepax, HEOOXOMWMBIX [JIi YCTpaHEHHWs BBISBICHHBIX HAPYIICHWH, JOKJIAJbIBAThH
pykxoBoauTento Opranu3alyy B IHCbMEHHOM BUJIE;

- JIOBOJUTH JIO CBEACHHS pPaOOTHUKOB oOIleparopa IMOJIOKECHHSI 3aKOHOJATelIbCTBA
Poccutickoit @enepanuu 0 MepCOHATBHBIX JTaHHBIX, JJOKAJIBHBIX aKTOB IO BOIIPOCaM 00pabOTKH
MEPCOHAIbHBIX JaHHBIX, TpGGOBaHI/Iﬁ K 3alIUTC NCPCOHAILHBIX JAHHBIX;

- OpraHM3OBBIBaTH TpHUeM H 00paboTKy oOpamieHHid U 3alpoCcoOB CYOBEKTOB
HepCOHATBHBIX JAaHHBIX MM UX MPECTABUTENEH N/WIN OCYIIECTBIATH KOHTPOJIb 32 IPUEMOM H
00paboTKOI TakuX 0OpaIeHHI U 3aIPOCOB;

- B Ciy4yae HapylleHus TpeOOBaHUN K 3allUTe NEPCOHANBHBIX MAHHBIX TPUHUMATH
HEOOXOJUMbIE MEphl IO BOCCTAaHOBJIECHUIO HApPYUICHHBIX IPaB CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;

- OJIOKHMpOBaTh HENpaBOMEPHO OOpadaThiBacMble MEPCOHANIBHBIE JaHHBIE, MPEKpaIlaTh
00paboTKy MepCOHANBHBIX JAHHBIX B COOTBETCTBUH C 3aKOHOATENECTBOM Pd;

- YBEOOMIIATH CYOBEKTOB TIEPCOHAIBHBIX JAaHHBIX OO0 YCTPaHEHHH MJOIYIICHHBIX
HapyleHUH mpu 00paboTKe UX NEPCOHATBHBIX JAHHBIX;

- IPOBOAMTD OLICHKY Bpe/ia, KOTOPBI MOXET ObITh MPHUUYMHEH CYyOBEKTaM IEepCOHATBHBIX
JAHHBIX B CIIy4ae HapylIeHHs 3aKOHOAaTenbcTBa PO 0 mepcoHaNbHBIX JaHHBIX, COOTHOIICHHS
YKa3aHHOTO Bpela M TNPUHUMAEMBIX OIEPaToOpoM Mep, HaNpaBICHHBIX Ha obecreueHue
BBITIOJTHEHHS 00s3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM P®D B 00sactu 00paboTKu
U 3alIUThI ICPCOHAJIbHBIX JAHHBIX;

- OompeneNnsaTh HEO0OXOAMMOCTh HAaIpaBlieHHs Ha OOydeHHE B 00JaCTH NEepPCOHATBHBIX
JAaHHBIX paOOTHUKOB OpraHu3aliui, y4acTBYIOIIUX B 00pabOTKe M o0ecredeHun 0e30MacHOCTH
NEPCOHATBHBIX JAHHBIX;

- TPEIOCTaBISATh KOHCYJIBTAIMKM CYOBEKTaM TEPCOHANBHBIX NaHHBIX OpraHu3amuu 1o
BOIPOCaM aBTOMaTU3UPOBAHHON M HEABTOMATU3WPOBAHHON 00pabOTKH MEPCOHATbHBIX TaHHBIX;

- IPEJOoCTaBJIATh HEOOXOOUMYIO HMH(POPMALMIO NpU  TMPOBEICHUH IPOBEPOK
perylMpyroIMMH OpraHaMM W IpPU NPOBEACHUHM KOHTPOJIBHBIX MEPONPUITHNA IO 3alIUTe
IIEPCOHAJIBHBIX JaHHBIX;

- OCYIIECTBIATH B3aUMOJCHCTBHE C PpETYJIHPYIOIIMMH OpraHaMd MO BOIPOCaM
00paboTKH 1 00ECTICUCHHS 3aIUThHI TIEPCOHATIBHBIX JAHHBIX M KOOPAMHAIMIO COTPYIHUKOB MIPU
IIPOBE/ICHUH TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK PEryIHPYIOIIUMU OPraHaMH, a TaKXke IMpH
00paboTKe OTJENBHBIX 3aPOCOB OT PETYIUPYIOMIUX OPTaHOB.



I11. JOJI’KEH 3HATDH
OTBeTCTBEeHHBIN 32 OpraHU3aI0 00paOOTKU MEPCOHATBHBIX JOKEH 3HATH!

- @enepanbHbii 3ak0H 0T 27.07.2006 Ne 152-®3 «O mnepcoHalIbHBIX TaHHBIX», C
MU3MEHEHUAMH, BHECEHHBIMU DenepanbHbIM 3aKk0oHOM 0T 06.02.2023 Ne §8-D3;

- HOPMaTHBHO-TIPABOBbIE AaKTbI, PETIAMEHTHPYIOIIUE BOMPOCH OOpaOOTKH U 3allUThI
NIEPCOHAIIBHBIX TaHHBIX;

- JIOKaJbHbIE HOPMATHUBHBIC aKThl W OPraHU3AIMOHHO-PACTIOPSIIUTEILHBIC TOKYMEHTHI
0 BOIIpocaM 0OpabOTKH ¥ 3aIIUTHI IEPCOHATBHBIX TaHHBIX;

- 0cOOEHHOCTH 00PabOTKH M 3alUTHI IEPCOHANTBHBIX JaHHBIX B Oprannzanuuy;

IV.IIPABA
OTBeTCTBEHHBIH 3a OpraHu3annio 00padoTKH NEPCOHATBHBIX JAHHBIX UMEET MPaBo:

- TpeboBaTh OT paboTHMKOB OpraHu3alvyd NHCBMEHHBIX OOBSICHEHUH Mo (akram
HapylIeHuss UMH TpeOOBaHUM 3aKoHOAaTeNbcTBa Poccuiickoit deaepanuu, JTOKaIbHBIX aKTOB B
obnactu 00pabOTKH U 3aIUTHI IEPCOHALHBIX JaHHBIX;

- BHOCUTBH TpEAJIOKEHHs pyKoBoauTento OpraHuzanuu o0 OTCTpaHEeHHH PaOOTHUKOB
Opranuszanun oT 00pabOTKM NEPCOHANbHBIX JAHHBIX, IPUMEHEHUI0 K HUM JUCLMIUIMHAPHBIX
B3bICKaHM, pyu OOHApyKEHUH HapyLICHUs UMH TpeOOBaHMU 3aKoHOJaTenbcTBa Poccuiickoit
@denepanuy, JOKAJIBHBIX AaKTOB [0 BOMNpocaM OOpaOOTKM MEPCOHAIBHBIX JaHHBIX WIH
TpeOOBaHUH K 3aIIUTE MEPCOHATBHBIX JAHHBIX;

- BHOCUTH TMpEUIOKEHUs pykoBoauTento OpraHuzalul O BHECEHWH HW3MEHEHHH B
JOKAIbHO-HOPMATHBHBIE ~ aKThl ¥ OPraHM3allMOHHO-PACHOPSIUTEIBHYI0  JIOKYMEHTAIUIO
Omneparopa;

- 3arpamuBaTh y pabOTHUKOB, YYaCTBYIOIIUX B 00paboTKe U obecreueHnu 0e30MacHOCTH
NepCOHATBHBIX MAaHHBIX, MHPOPMAIMIO W JOKYMEHTHI, HEOOXOIUMBIC JUIS BBIMOJHEHUS €ro
(YHKIMOHATIBHBIX 0053aHHOCTEH;

- Y4acTBOBaTh B PACCMOTPEHUHU IPOEKTOB PELUIEHUH 110 BOIIPOCAM CBOEM KOMIIETEHIIMH.

V. OTBETCTBEHHOCTbDb

3a  HeucnojHeHue  (HEHAAJEKaIlee  HUCHOJIHEHHWE) CBOMX  (DYHKIMOHAIBHBIX
00s13aHHOCTEH, TTPETYCMOTPEHHBIX HACTOSIIEH WHCTPYKIIMEH, OTBETCTBEHHBIN 3a OpraHU3aIHIo
00pabOTKHU TMEPCOHATBHBIX MAHHBIX HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ 3aKoHoJaTenbCcTBOM Poccuiickoit denepann.

C uHCTpYKUIMEN 03HAKOMJIEH:
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